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	Memorial Bench Program


	Town of Old Orchard Beach - Public Works Department

	Purpose: To assist and encourage residents in the donation or sponsorship of memorial benches and tables. To locate memorials in areas where maximum public usage will be achieved. 

	PROCESS:
1. All requests for memorial donations or sponsorship require completion of an application form.
2. Applications will be forwarded to the Public Works Department.
3. Staff to ensure that all portions of the application are completed including:
· Applicant information
· Who memorial is ordered on behalf of
· Location where memorial item will be installed  


4. Total payment is required prior to the ordering of a bench.
5. Completed applications to be forwarded to the Public Works Department for their approval of location in accordance with the location plans for Memorial Park and Beach.
6. Plaques will be limited to a standard size (4" x 6") and shall not contain wording that is obscene or offensive in nature.
LOCATIONAL CRITERIA:
1. The location of all memorials shall be on municipal property and in accordance with the Location Plans for the Beach and Memorial Park. 
2. The maintenance needs of all memorial benches on municipal land will be recorded and reviewed annually by the Public Works Department.  
3. Any benches in need of major repair or replacement will be removed.  Prior notification will be sent to the person who originally purchased the bench giving them the option of purchasing a new bench, as needed.
4. The Town will not be responsible for the purchase, placement or maintenance of memorial benches located in conflict to the terms of this Policy.
RESPONSIBILITY OF TOWN:
1. The Public Works is responsible for the application, purchase, and location installation and maintenance of benches.
2. The Conservation Commission will be kept abreast of any new bench purchases as well as any modification to the current location plans.

The Town reserves the right to determine the level of maintenance required depending on budget availability. Maintenance includes the cleaning or repair of the benches as determined by the Town.


The Town reserves the right to remove any benches that may interfere with Town operations.
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