
Old Orchard Beach Recreation Department 
 

Recreation Gull Care Counselor 
Job Description 

 
Position Title: Gull Care Counselor 
Date: August 5, 2016 
Submit Applications & Resumes by: August 18, 2016 @ 2pm 
 
 
Purpose:  To provide a safe, enjoyable after school experience for the children of Old Orchard Beach. 

 
Responsibility and Supervisory Relationships:    

  The Gull Care Counselor is directly supervised by the Lead Counselor, and 
the Assistant Director of Recreation, and the Director of Recreation. 

 
Qualifications: 

 
1. An understanding of age appropriate activities for children in grades K- 8. 
2. An understanding of behavior management techniques for children in grades K-8 
3. Ability to plan structured activities for children. 
4. Possesses the ability to supervise children safely and the ability to recognize 

potential safety hazards. 
5. Possesses a sense of responsibility and honesty. 
6. Ability to think clearly and use good judgement in ordinary and especially in emergency 

situations. 
7. Ability to initiate planning and implementing activities for children. 
8. Ability to communicate effectively and positively with children and adults. 
9. Should possess the following personality traits: dependable, 

considerate, flexible, a sense of humor, and a hard worker. 
 
Responsibilities: 

 
1. Assist Lead Counselor in daily attendance of the children in his/ her group. 
2. To make sure all activities under his/her supervision are safe and age appropriate. 
3. To make sure all environments, in which he/she supervises children, are safe and age 

appropriate. It is her/ his responsibility to modify the situation and/ or notify the Lead 
Counselor if this is not possible. 

4. Plan/Implement special activities assigned by the Lead Counselor. 
5. To follow the Emergency Action Plan as needed. 
6. Report any accidents, injuries or incidents to the Lead Counselor 

immediately, and fill out an accident/ incident form if necessary. 
7. Attend all staff meetings and training sessions. 
8. Be familiar with, and in compliance with, all information in Staff 
9. Handbook, especially Staff Expectations. 
10. Be accountable for all equipment and use it in a responsible manner with both school 

and recreation departments. 
11. Follow daily and weekly activity plans for your group in written form and follow through with 

plans. 
12. To bring to the attention of the Assistant Director of Recreation any suspicions of abuse or 

neglect of a child who attends Gull Care. 
 
 
 



 
 
 
 
Experience: 

 
1. A minimum of two (2) years of experience as a Junior Counselor or equivalent position 
2. Must have a current First Aid and CPR Certification  

 
 
Physical Demands 

 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

While performing the duties of this job, the employee is frequently required to sit and talk or hear, 
use hands and finger, handle, or feel objects, and reach with hands and arms.   

The employee may be asked to move equipment such as balls, arts & craft supplies, chairs and 
tables. 

Specific vision abilities required by this job include close vision and the ability to adjust focus. 

Work Environment 
 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  The noise 
level in the work environment can be extremely noisy when inside on rainy days or when children 
become excited about activities. 

Selection Guidelines 
 

Formal application, rating of education and experience; oral interview and reference check; job 
related tests may be required. 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 

This job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change. 

The Town of Old Orchard Beach is an equal employment opportunity employer. 

Submit Application and Resume to: 
 

Town of Old Orchard Beach 
Attn: Human Resources 

1 Portland Ave 
Old Orchard Beach ME 04064 

Fax: 207-934-0755 
Email: fbeaulieu@oobmaine.com 


